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Blank sign-in sheet and/or registration list printed from the

Facilitator Dashboard

Copies of Community Resource Sheet

Blank Stewards of Children® Certificates

Training Evaluations (QR code & link available in this guide)

1.

2.

Read through this process guide and Facilitator Guide & Script 

Send your participants the email template

Test the access to the NEW Stewards of Children Videos

(directions in this guide)

What to Bring on Training Day

3.

4.

a.

b.

c.

d.

NEW Stewards of Children Training Session Prep

NOTE: It is important for you to always record your training dates and numbers, so 
we can keep accurate count of you personal or your organization's training seat 
balances. 



Virtual NEW Stewards of Children® Registration Confirmation Email
Template

Training Date: 
Training Time: 
Training Platform: 
Additional Training Access Directions [optional]: 

Dear NEW Stewards of Children® Participant, 

for the [date of training] virtual New Stewards of Children® training. he link 

below .

Please review the training details below. 

If you have any questions, please reach out to me via [your email here] and [phone number].

Thank you for your commitment to protecting children. I look forward to meeting you at

your upcoming training!

Sincerely,
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1. Select the Add a Training button

2. Training Type to Select the title N then
complete all necessary fields (marked in red) and SUBMIT your training.

  
. We recommend making your 

training Private if you plan o have you participants receive the training for "Free" because you pre-
purchased seats with us and you have received an code for them to us when registering. 
-Public: your training will be visible on our site for others to register. Participants will have to pay $16 to 
Darkness to Light unless you provide them a code that is provided when pre-purchasing seats. 
 

your NEW Stewards of Children Training Session

Private
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3. Once you’ve added your training, you have the option to add an additional training, or
navigate back to your Facilitator Dashboard

our NEW Stewards of Children Training Session



. after the event: Select the Manage option next to the training

Select Complete Event Report.

24 hours after the event has been added the “Complete Event Report” button will be available.

your NEW Stewards of Children Training Session
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If participants did not register for your training, or you did not input the prior to the training, you
have the option to download the template and upload your participants. This is not necessary to
submit the Event Report.

Complete the fields and Submit your event report.
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your NEW Stewards of Children Training Session

There is an NEW Stewards of Children® After-Training Email template in this guide

Send your participants a NEW Stewards of Children Certificate of Completion. For the fillable PDF

version, visit the Resource Section at the end of this guide.

Any questions, please reach out to
FacilitatorSupport@d2l.org



Dear NEW Stewards of Children® Participant,

Thank you for participating in the [date of training]  NEW Stewards of Children®

training. Please find attached your certificate of completion. Below is a link to

additional resources.

https://www.d2l.org/get-help/

If you have any questions, please reach out to me via [your email].

If you are interested in becoming an Authorized Facilitator please visit the

Darkness to Light website via this link: https://www.d2l.org/education/stewards-

of-children/facilitator-led/become-a-facilitator/ for more information.

Thank you for your commitment to protecting children.

Sincerely,
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NEW Stewards of Children® After-Training Email Template:
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Access the NEW Stewards of Children Videos

Log into your Facilitator Dashboard account1.

2. Scroll down and click on More Trainings

This will open a new window and direct you to our online training platform.



Access the NEW Stewards of Children Videos

3. Click VIEW DETAILS under NEW STEWARDS OF CHILDREN VIDEOS
If you do not see the options below, please reach out to FacilitatorSupport@d2l.org

4. Click LAUNCH
This will open a pop-up window with the NEW Stewards of Children videos.
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Access the NEW Stewards of Children Videos

5. Click START COURSE

6. Input the code: stewardsvideos in the text box & Click SUBMIT
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Access the NEW Stewards of Children Videos

7. Click CONTINUE

You may have to scroll down to access the CONTINUE button

Any questions, please reach out to
FacilitatorSupport@d2l.org
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4. 24 hours after adding the event: Select the Manage option next to the training

24 hours after the event has been added the “Complete Event Report” button will be available.

5. Select Complete Event Report.
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After your NEW Stewards of Children Training Session



Dear NEW Stewards of Children® Participant, 

Thank you for participating in the [date of training]  NEW Stewards of Children®

training. Please find attached your certificate of completion. Below is a link to

additional resources.

https://www.d2l.org/get-help/

If you have any questions, please reach out to me via [your email]. 

If you are interested in becoming an Authorized Facilitator please visit the

Darkness to Light website via this link: https://www.d2l.org/education/stewards-

of-children/facilitator-led/become-a-facilitator/ for more information. 

Thank you for your commitment to protecting children. 

Sincerely, 
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NEW Stewards of Children® After-Training Email Template:

https://www.d2l.org/get-help/
https://www.d2l.org/education/stewards-of-children/facilitator-led/become-a-facilitator/https:/www.d2l.org/education/stewards-of-children/facilitator-led/become-a-facilitator/
https://darkness2light.sharepoint.com/:u:/g/EfVnyyGzDxxEuHgavrAtjdEB0QEHOWR93CUZxlhCx6iE0Q?e=UOUxdE
https://darkness2light.sharepoint.com/:u:/g/EfVnyyGzDxxEuHgavrAtjdEB0QEHOWR93CUZxlhCx6iE0Q?e=UOUxdE


Any questions, please reach out to
FacilitatorSupport@d2l.org
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 Resources

New Stewards of Children Certificate

Digital Facilitator Guide & Script

NEW Stewards of Children Virtual Training Registration

Link

Blank Sign-In Sheet

Community Resource Guide Template

Facilitator Brand Guide

Evaluation (QR Code & Fillable PDF)
Link: https://forms.office.com/pages/responsepage.aspx?id=Cer-

_qiYSk2E4TKkJn9R0zKkbUale6xHo-dtovi8C-
tUQkxCWlU1RllFRzZSRTdNTUFMSkFCRTZRNCQlQCN0PWcu

 

Documents

 

Tips
Test the videos out before the training 

mailto:facilitatorsupport@d2l.org
https://darkness2light.sharepoint.com/:b:/g/EXigttQWbyhHsg5zsbFkOJoBEivD0NCzx_rJ_Eb0GmrHaQ?e=F9JsM9
https://darkness2light.sharepoint.com/:b:/g/EWd18bkfa6FKgQBBR80etiYBBD008YB1-zd0Ve478Vnvrg?e=4iAhgP
https://d2l.csod.com/selfreg/register.aspx?c=newstewardsofchildrenvirtualtraining
https://darkness2light.sharepoint.com/:b:/g/EQ7-aiq4TcdHh9nVIavC0KYBTjrgrkvj9M43JHQ8UmmQog?e=yz5Wbb
https://darkness2light.sharepoint.com/:w:/g/EeySyi1DxhdJmlMOEvh7WesBlbRUKWAalgo2v9hoX0c1aw?e=OY3SCd
https://darkness2light.sharepoint.com/:b:/g/EUcElybxS2ZDvbUwKsB3AUwBD20vYNxewi-Q0Y4vxDMUEw?e=gu7YBu
https://darkness2light.sharepoint.com/Shared%20Documents/Forms/AllItems.aspx?id=%2FShared%20Documents%2FPrograms%2FPrevention%20Education%2FSOC%203%2E0%20Launch%2FNEW%20SOC%20Training%20Materials%2FResource%20Links%20for%20Guide%2FQRCode%20for%20Stewards%20of%20Children%C2%AE%20Participant%20Feedback%2Epng&parent=%2FShared%20Documents%2FPrograms%2FPrevention%20Education%2FSOC%203%2E0%20Launch%2FNEW%20SOC%20Training%20Materials%2FResource%20Links%20for%20Guide&p=true&ga=1
https://darkness2light.sharepoint.com/:b:/g/ETt-p39ySYtIjhsD5BRHEr0B8tbvJulS182-k3Oe2axkew?e=jmwE6u
https://forms.office.com/pages/responsepage.aspx?id=Cer-_qiYSk2E4TKkJn9R0zKkbUale6xHo-dtovi8C-tUQkxCWlU1RllFRzZSRTdNTUFMSkFCRTZRNCQlQCN0PWcu
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